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Contact us

For further support or questions, please contact the HR Service Centre on +61 8 8313 1111 or



Approve Contingent Worker Payment

OR

e From the PeopleSoft HCM Home Screen, open the eForms Homepage tile

eFarms Homepags

e Click the Evaluate a HR eForm link

HD aBarvve,
Create a HR eForm
Esubmit or Withdraw a HR eForm %  Update, R4
lo make changes fo and resubmit a HR eForm that has already been created, Click here t
W one. or fo withdr]
LR, eEarm I A U Fusluate.d
e e

e Select Workflow Form Type of CWP then click the Search button

Search Criteria

eForm |D| begins with
Workflow Form Type| begins with wj§| CWP I Q
Workflow Form Status| = v| ] v]
I — - g
EI q Last/Empl Record@
[with +] Q Last Name [ begins
[t el TIIILLIll B . Earm Gandition[hanind

[Jcase Sensitive

If there's a single search result, the form will be shown. If there’'s more than one search result, choose
which one to review and approve by clicking on it
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Approve Contingent Worker Payment

File Attachments
Upload View

1 [ Upload—| |/~ View

Invoice 12345

18-15.35.58

Approve or Decline the Request

If Declining the payment request, make sure to enter a reason into the Comments section

Selected Financial Approver

Financial Approver John Smith

mandatorv when declining the reoues

Daniel Crowe
22 043457 PM

Choose the appropriate option on the confirmation window

Approve this form? (24642,111)

vs [ o

Confirmation

Upon successful form approval the following screen will be presented, the Contract Compliance Officer step
will be highlighted as the current status of the workflow.

 Form Status

You have just APPROVED this form. This action passed the form to Contract Compliance Officer for further processing.
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