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Step 1- Mapping your Area

The simplest way for areds do this io useUniSpace This website will allow you accessup-to-
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https://unispace-map.adelaide.edu.au/default-new/login.aspx
mailto:miroslavr@servicefm.com.au

Note: on average, one technician can test between 200 and 300 items per day. The technician will need
access to each workstation for betweerl8 minutes. Computers must be shut down and turned off.

Step 3-Raising an offial work order

Once you havevorked out the details with eSafe, you will have the information required to raise a Special
Request requisition, so a Purchase order can be s&taff with access to eProcuremeante able to raise

a requisition. Click oBPR®n the Finance & Procuresnt homepage. If you require assistance, please
contact Finance and Procurement Services on 8313 34fidpwosupporti@adelaide.edu.au

Step4 — Understanding the [E]SAFE Report

Contractors from eSafe should have been inducted to the University through Infrastructure and carry a
University ID as evidence the induction has been completed.

At the end of testing and tagging your area, the technician will advise you of any items that failed testing
and have been tagged out. These items cannot be put back into service. The local area will need to deci
whether they repair the item or organise its disposal.

TheeSafesummary report is set owisbelow. Where the:
x Client-is the local aredooking the testing This is a name identifier that eSafe will use to store
your areas records
x Job details will be the building naméhat can include &loor level number
X Locationwill be the room or workstation number

The asset description is a free text description, so if there are particular description terms or items you
want to track you need to organise this with the technician before he commendde report can be
supplied in Excel or PDF faam
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