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SPE:  A GUIDE TO ACTIVITIES REQUIRED BY WHS LEGISLATION OR HSW HANDBOOK 
 

Activity to be scheduled Relevant to the following Faculty/Division/School/Branch Frequency WHS Legislation 
 

Noise and sound – audiometric testing  
Schedule/arrange testing for relevant staff/workers 
(Note – the Training Plan can be used to monitor when testing is 
conducted.) 

All Faculty/Division/School/Branches where staff/workers 
are exposed to noise hazards and assessed as requiring 
audiometric testing under the WHS Legislation or the 
Risk Assessment. 
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SPE:  A GUIDE ACTIVITIES REQUIRED BY WHS LEGISLATION OR HSW HANDBOOK 
 

Activity to be scheduled Relevant to the following Faculty/Division/School/Branch Frequency WHS Legislation/ 
Relevant Legislation 

 

Health and Safety Committee meetings  
 

  
 
Faculty/Division Committee 
Quarterly (minimum) 
In accordance with the Terms of 
Reference 
 
 

 
 
WHS Act 2012 (SA) [Section 78]   Faculty/Division Health and Safety Committee 

 

Note – Where Faculties/Divisions convene an additional Health & Safety 
Committee the dates may be added to the SPE 

The Faculty/Division/School/Branch/area responsible for 
scheduling the Committee meetings, maintaining the 
committee minutes and providing evidence that the 
meeting was held.  (i.e. website, Records Management 
system) 
 

Health and Safety Representatives 
Check that all health and safety representatives’ terms of office are 
current.  Arrange for election if required in consultation with HR Branch 
HSW Team, in accordance with WHS Legislation 
 

Human Resources (HSW) 
 

Annually WHS Regs 2012 (SA) [Section 18 to 
21] 

 
Annual stock take of Fire-arms 
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